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                                   Notification of Temporary Closure 
 
The information provided below is to serve a written notice by the provider to 
temporarily close facility during scheduled program days(s). If we do not receive this 
form before processing attendance you may not be paid for the closure. 

Please upload and email this form and any correspondence to parents to 
compliance@elc-ec.org 

 
 
Provider Name __________________________      Todays Date_______________ 
 
Provider Email _________________________     Provider Phone #_____________ 
 
Whole Site Closure?    Yes        No 
If partial please list the closed classrooms:  
____________________________________________________________________ 
____________________________________________________________________ 
_____________________________________________________________________      
______________________________________________________________ 
If this closure affects VPK please contact us to make any needed changes to the 
Classrooms and Calendar 
Day(s) Closed: _______________________________________________________ 
 
Date(s) of Reopening: __________________________________________________ 
 
Reason for Temporary Closure___________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
 
Director Name: ________________________________________________________ 
 
Director Signature: ____________________________Date_____________________ 
 
 
 
ELC Signature: _____________________________ Date____________________  
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